Hastings Borough Council - risk assessment template 1

	  SECTION: Hastings Museum & Art Gallery
	ACTIVITY / TASK / LOCATION: COVID-19 (5)

	ASSESSED BY: D Etherington 
	DATE: 09/03/2020
	REVIEW DATE: 09/05/2020


See the guidance on Sharepoint on how to complete this form. The following risk ‘heat map’ will help you to score your risks:
	
	1

Trivial/

None


	2

Minor
	3

Lost time (<7 days)
	4

Lost time (>7 days)
	5

Major/Fatal

	1

Remote
	1
	2
	3
	4
	5

	2

Unlikely
	2
	4
	6
	8
	10

	3

Possible
	3
	6
	9
	12
	15

	4

Likely
	4
	8
	12
	16
	20

	5

Certain/

Almost Certain
	5
	10
	15
	20
	25




For some examples, see 


http://www.hse.gov.uk/risk/casestudies 

	List significant 

hazard and harm
	List persons at

risk
	Controls currently in place
	Risk Rating after controls
(L,M,H)
	Action – what, by whom, 


	By when
	Date completed and initials

	Hand hygiene
	Museum Staff

Volunteers

Visitors
	· Regular handwashing, using soap, hot water and paper towels/hand dryers
	High
	· Increase regularity of handwashing

· Use of alcohol hand sanitizer as well as hand washing not instead of
	10/03/20 > on-going
	ALL

	Main entrance push button for exit and entry  
	Museum Staff

Volunteers

Visitors
	· Cleaning of buttons with disinfectant spray daily
	High
	· Increase regularity of cleaning

· Use of alcohol hand sanitizer and/or hand washing after pressing the buttons
	10/03/20 > on-going
	VSA

	Reception and desk area
	Museum Staff

Volunteers

Visitors
	· Cleaning of surfaces with disinfectant spray

· Alcohol sanitiser kept at desk

· Use of alcohol hand sanitiser at regular intervals throughout the day

· Tissues kept at desk and encourage of people to use them to: Catch it! Bin it! Kill it!

· Regular emptying of bins
	Medium
	· Removal / discouraging of use of shared pens etc. 

· Increase regularity of emptying bins


	10/03/20 > on-going
	VSA

	Shop stock and shelving
	Museum Staff

Visitors
	· Cleaning of surfaces with disinfectant spray

· Use of alcohol hand sanitiser at regular intervals throughout the day

· Tissues kept at desk and encourage of people to use them to: Catch it! Bin it! Kill it! 
	Medium
	· Discourage people from handling stock

· Display of Catch it! Bin it! Kill it! posters


	10/03/20 > on-going
	VSA

	Doors, display case, tables, chairs and hard surfaces
	Museum Staff

Volunteers

Visitors
	· Cleaning of surfaces on regular basis 
	Medium
	· Cleaning of surfaces with disinfectant spray daily

· Attention paid to handles, surfaces regularly touched
	10/03/20 > on-going
	VSA

	On-gallery learning resources
	Museum Staff

Visitors
	· Regular cleaning

· Rolling programme of replacing old / broken resources
	Medium
	· Removal of on-gallery material / soft surface toys/resources from galleries

· Daily disinfectant of hard surface toys/resources
	10/03/20 > on-going
	VSA

	Toilets – contact surfaces, like doors, taps, hand driers, etc.
	Museum Staff

Volunteers

Visitors
	· Regular cleaning with disinfectant 

· Maintain soap levels 


	Medium
	· Daily check taps are working, and water is hot

· Daily check hand dryers working correctly and cleaned

· Signage encouraging good hand washing practice

· Display of Handwashing and Coronavirus posters
	10/03/20 > on-going
	VSA

	Office – contact surfaces, like doors, keyboards, desks, etc. 
	Museum Staff

Volunteers


	· Regular cleaning with disinfectant 

· Regular emptying of bins
	Medium
	· Alcohol sanitiser kept at desk

· Use of alcohol hand sanitiser at regular intervals throughout the day. 

· Tissues kept in office for people to use
· Display of Catch it! Bin it! Kill it! posters and Coronavirus posters


	10/03/20 > on-going
	Office-based staff

	Kitchens – contact surfaces, like doors, taps, worksurfaces etc. 
	Museum Staff

Volunteers


	· Regular cleaning with disinfectant 

· Regular emptying of bins
	Medium
	· Alcohol sanitiser kept in kitchen

· Display of Handwashing and Coronavirus posters 

· Use of alcohol hand sanitiser at regular intervals throughout the day

· Tissues kept in kitchen for people use
	10/03/20 > on-going
	VSA

	Kitchens – food, drinks etc.
	Museum Staff

Volunteers


	· Personal food kept in sealed containers in cupboard or fridge


	Low
	· No sharing or open food stuffs to be kept
· When biscuits or buffets are required leftover food to be binned at end of the event
	10/03/20 > on-going
	All staff

	Kitchens – utensils, cups, plates etc.
	Museum Staff

Volunteers


	· Regular cleaning at end of the day in dish washer
	Medium
	· Crockery and cutlery to be cleaned with warm water and detergent directly after use
· Only fully dry crockery etc. to be used 
	10/03/20 > on-going
	All staff

	Physical contact 
	Museum Staff

Volunteers

Visitors
	· General personal hygiene
	Medium
	· Regular hand washing

· Use of alcohol hand sanitiser at regular intervals throughout the day. 

· Display of Coronavirus, Catch it! Bin it! Kill it! and hand washing posters around the building at key points. 
	10/03/20 > on-going
	VSA


I confirm that I have reviewed and agreed the above risk assessment and action plan. Signed (Manager): D Etherington
Date: 03/01/2019
Appendix: Public Health Posters to be used

[image: image1.jpg]CATCH IT

Germs spread easily. Always carry
tissues and use them to catch your
cough or sneeze.

BIN IT

Germs can live for several hours on
tissues. Dispose of your tissue as soon as i
possible.

KILLIT

Hands can transfer germs to every
surface you touch. Clean your hands as
soon as you can.
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HM Government

Coronavirus

Wash your hands
more often
for 20 seconds

Use soap and water or a hand sanitiser when you:
e Get home or into work

* Blow your nose, sneeze or cough
* Eat or handle food

ool

CORONAVIRUS

PROTECT

o f : # , YOURSELF
For more information and the Government'’s & OTHERS

Action Plan go to nhs.uk/coronavirus




[image: image3.jpg]Stop germs spreading.
The power is In your hands.

Have you washed your germs away? Wash your hands.





Severity →





Likelihood ↓





Green = Low Risk





Yellow = Medium Risk





Red = High Risk








March 2018

